
 
 

 
 
 
 
 

INVITATION TO SUBMIT PROPOSALS 
 

The State Bar of Texas (the State Bar) is requesting Proposals from licensed elevator contractors 
or vendors capable of providing scheduled preventative maintenance, including 24/7 emergency 
response and all yearly, safety system tests. If you are interested in submitting a proposal, please 
adhere to the General Instructions and the Proposal Stipulations and Requirements as outlined 
in the enclosed Request for Proposal (RFP).  
 
Vendors should pay particular attention to all INSTRUCTIONS, REQUIREMENTS and 
DEADLINES indicated in the attached documents and should govern themselves accordingly. In 
accepting proposals, the State Bar reserves the right to reject any and all proposals, to waive 
formalities and reasonable irregularities in submitted documents, and to waive any requirements 
in order to take the action, which it deems to be in the best interest of the State Bar, and is not 
obligated to accept the lowest proposal. 
 
At the time and place established for receipt of the proposal, the State Bar will only release the 
names of the vendors. No other information will be released until after the State Bar has evaluated 
the proposals and an award has been made and approved by the State Bar Executive Director. 
 
We greatly appreciate your efforts and look forward to reviewing your submission. 
 
 

STATE BAR OF TEXAS 
1414 Colorado St. 

Austin, Texas 78701
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THE STATE BAR OF TEXAS 

 
The State Bar is established under Tex. Govt. Code Ch. 81 as an administrative agency of the 
judicial department of Texas state government and reports directly to the Supreme Court of Texas. 
It is governed by a statewide Board of Directors and is headed by the Executive Director of the 
State Bar.  The State Bar is funded solely by membership dues, compliance fees, and revenue 
generating services.  Unlike other state agencies, the State Bar’s budget is subject to approval by 
the Texas Supreme Court. 
 
The State Bar’s purposes are (1) to aid the courts in carrying on and improving the administration 
of justice; (2) to advance the quality of legal services to the public and to foster the role of the legal 
profession in serving the public; (3) to foster and maintain on the part of those engaged in the 
practice of law high ideals and integrity, learning, competence in public service, and high standards 
of conduct; (4) to provide proper professional services to the members of the State Bar; (5) to 
encourage the formation of and activities of local bar associations; (6) to provide forums for the 
discussion of subjects pertaining to the practice of law, the science of jurisprudence and law 
reform, and the relationship of the State Bar to the public; and (7) to publish information relating 
to the subjects listed in subdivision (6). 
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SECTION 1. RFP REFERENCE NUMBER, TIMELINE AND EVENTS 

 
RFP Reference Number:   SBOT PF2025-001 
 
Request For Proposal Issuance Date:  August 1, 2024 
 
Site Survey Date:     On or before August 14, 2024 

 
Contact Kevin Kelly, Facilities Manager,  
Cc: Ann Nunez, Purchasing Specialist,  

by August 13, 2024 by 4:00 p.m. to schedule Site Survey appointment: 
 

Kevin Kelly – kevin.kelly@texasbar.com & 
CC: Ann Nunez – ann.nunez@texasbar.com 
 
 

Deadline for Submission of Questions: August 15, 2024, by 5:00 p.m. 
 
Deadline for Submission of Proposals: August 19, 2024, by 3:00 p.m. 
 
Opening of Proposals:    August 19, 2024, at 3:00pm 
 
Contract Award Date:    On or before August 26, 2024 
 
Anticipated Contract Start Date:  November 1, 2024 
 
 

 
 
  

mailto:kevin.kelly@texasbar.com
mailto:ann.nunez@texasbar.com
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SECTION 2. GENERAL INSTRUCTIONS 
 
A. Questions 
 

Deadline for Questions from Vendors is August 15, 2024, by 5:00 p.m. 
 

All questions concerning the specifications for proposals must be in writing, preferably by email, 
addressed to the following: 
 

Kevin Kelly 
kevin.kelly@texasbar.com 

 
cc: 

Ann Nunez 
ann.nunez@texasbar.com 

 
B. Submittal Procedure 
 

Deadline for Submission of Proposals is August 19, 2024, by 3:00 p.m. 
No Proposals will be accepted or considered after the stated deadline. 

 
Proposals, subject to all specifications and conditions contained in this RFP, must be signed in ink 
by a person or officer of the company submitting the proposal that is authorized to enter into 
contractual obligations and agreements on behalf of the company.  Proposals received unsigned 
will be deemed non-responsive and will not be accepted or considered. 
 
The original proposal, signed in ink, one (1) additional photocopy of the proposal plus an electronic 
copy (PDF) of the proposal on a Flash Drive should be submitted in a sealed envelope and 
delivered to the attention of: 
 

State Bar of Texas 
Attn: Kevin Kelly, Facilities Manager 

PO BOX 12487 
Austin, Texas 78711-2487 

 
Respondents may deliver their proposals by mail to the PO Box above OR in person at 1414 
Colorado St Austin TX 78701. Submissions by facsimile or email will not be accepted or 
considered.  The State Bar will not be responsible for submissions lost in the mail or not delivered 
to the above address and recipient for any reason. 
 
Submissions that do not contain all of the materials and documentation, duly executed, will not be 
accepted or considered. 
 
 
 
 

mailto:kevin.kelly@texasbar.com
mailto:ann.nunez@texasbar.com
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C. Non-Discrimination Policy Statement 
 
The State Bar of Texas does not discriminate against any individual or vendor with respect to 
compensation, terms, conditions, or award of contract because of race, color, religion, sex,  
national origin, age, disability, political affiliation, or limit, segregate, or classify candidates for 
award of contract in any way which would deprive or tend to deprive any individual or company 
of business opportunities or otherwise adversely affect status as a vendor because of  race, color, 
religion, sex, national origin, age, disability, or political affiliation. 
 
D. Proposal Guarantee/Award Procedure 
 

It is anticipated that a recommendation for award under this RFP  
will be made on or before August 26, 2024. 

 
All interested parties are required to guarantee their proposals as irrevocable offers valid for one 
hundred twenty days (120) days after the Deadline for Submission of Proposals. The State 
Bar, in its sole and absolute discretion, shall have the right to award any proposal for any or all 
items and services listed in each proposal, shall have the right to reject any and all proposals as it 
deems to be in its best interests, to waive formalities and reasonable irregularities in submitted 
documents, shall not be bound to accept the lowest proposal, and shall be allowed to accept the 
total proposal of any one vendor. 
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SECTION 3. PROPOSAL STIPULATIONS AND REQUIREMENTS 
 
A. Modification or Withdrawal of Proposal 
 
Any proposal may be modified or withdrawn prior to the deadline, provided such modification or 
withdrawal is submitted in writing and received by the State Bar Facilities Manager prior to the 
deadline.  Any modification or withdrawal received after the Deadline for Submission of Proposals 
will not be considered. 
 
B. Offer and Acceptance Period 
 
All proposals must be irrevocable offers valid for one hundred twenty (120) days after the Deadline 
for Submission of Proposals. 

 
C. Irregularities in Proposals 
 
Except as otherwise stated in this RFP, evaluation of all proposals will be based solely on 
information contained in the written proposal.  The State Bar shall not be held responsible for any 
errors, omissions, or oversights in any submitted proposal.  The State Bar, in its sole discretion, 
may waive any technical irregularities in a proposal which do not affect quality of services offered 
or pricing. 
 
The State Bar may reject any proposal containing a statement, representation, warranty, or 
certification which the State Bar determines to be materially incorrect, false, misleading, or 
incomplete. Additionally, any errors, omissions, or oversights in any proposal may constitute 
grounds for rejection of the proposal by the State Bar. 
 
The inability of a vendor to provide one or more of the components or specified features or 
capabilities required by this RFP does not, in and of itself, preclude acceptance by the State Bar of 
a proposal. All proposals will be evaluated as a whole by the State Bar in keeping with the best 
interests of the State Bar. 
 
D. References 
 
Proposals must be accompanied by a comprehensive list of references. Vendors are required to 
provide a minimum of three (3) references to whom the vendor has provided services similar to 
those set forth in this request for proposals. The references must include the name, address, contact 
person, telephone, and email address, the services provided by vendor, and the dates those services 
were performed. 
 
E. Oral Presentations 
 
Any vendor that submits a proposal may be requested by the State Bar to make an oral presentation 
for further clarification of the proposal. 
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F. Amendments and Revisions to this Request for Proposal 
 
If the State Bar determines it advisable or necessary to amend or revise this RFP, the amendment 
or revision will be provided to each vendor by facsimile or by email. 
 
G. Disclosure of Proposals 
 
The State Bar of Texas is subject to the Texas Public Information Act, Tex. Govt. Code Ch. 552 
(the TPIA). Once proposals are opened and the contract is awarded, all or part of the proposals 
may be subject to disclosure to the public upon request. The TPIA, however, does not require 
disclosure of trade secrets or confidential commercial or financial information obtained from a 
vendor.  If the State Bar receives a request for disclosure of a proposal under the TPIA, the State 
Bar will send a notice to the vendor submitting the proposal within ten days after receipt of the 
request. The notice will inform the vendor of its rights under the TPIA. More information 
concerning the applicability of the TPIA to proposals can be obtained from the Texas Attorney 
General or from the Attorney General’s website at http://www.texasattorneygeneral.gov. 
 
H. Retention of Proposals 
 
All proposals submitted to the State Bar shall become the property of the State Bar and will not be 
returned to the vendor submitting the proposal. 
 
I. Expenses 
 
The State Bar shall not be responsible for expenses incurred by a vendor in preparing and 
submitting a proposal. 
 
J. Term of Contract 
 
The initial term of the awarded contract will be for one (1) year from its effective date, with two 
(2) additional one year renewal options at the sole discretion of the State Bar. 
 
  

http://www.texasattorneygeneral.gov/
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SECTION 4. PROPOSAL CONTENTS AND FORMAT 
 
A. Contents 
 
Each proposal shall contain the following: 
 

1. Title Page 
 
• Name of Vendor 
• Mailing Address 
• Main Telephone Number 
• Website Address (if any) 
 
• Contact Name 
• Contact’s Telephone Number 
• Contact’s Email Address 
 

2. Table of Contents 
 
3. At least three references, including: 
 

• Name 
• Address 
• Contact person 
• Telephone number 
• Email address 
• Services provided by Vendor and dates such services were provided 

 
4. Description of Vendor and Personnel 
 

• Brief history of vendor and ownership 
• Date vendor began business 
• Current total number of employees 
• Current subcontractors 
 

5. Name(s) of each individual who holds at least a 25% ownership interest in Vendor. 
 
6. Description of services provided by vendor 
 
7. Completed Cost Proposal Form (see Section 8) 
 
8. Description of experience addressing professionalism, contract performance, experience 
and quality of personnel, responsiveness and flexibility, and any other information 
addressing vendor’s capability to achieve overall customer satisfaction. 
 
9. Copies of vendor’s certifications, licenses, or permits 
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10. Copy of vendor’s latest audited financial statements. A letter from vendor’s certified 
public accountant is an acceptable alternative for non-public companies, provided it 
includes a statement that vendor’s financial solvency is adequate to meet expenditures for 
at least one year. 
 
11. Proof of insurance meeting the conditions provided in this RFP (See Section 7) 
 
12. Policy and procedure used to perform criminal background checks of vendor personnel 
and/or subcontractors that would gain entrance to the State Bar’s facility or would provide 
services to the State Bar. 
 
13. Completed Form W-9 
 
14. Any additional descriptive literature which might be of assistance in the proposal 
consideration process. 
 
15. Deviation Form (See Section 9) 
 
16. Vendor’s Certification and Signature Page (see Section 10) 
 

B. Format of Proposal 
 

1. Original proposal, signed in ink by representative of vendor duly authorized to 
contractually bind vendor.  
 
2. One photocopy of the original proposal 
 
3. One USB Flash Drive copy of the proposal 
 
4. The original, photocopy, and the USB Flash Drive must be sealed in an envelope with 
the name of the vendor, the contact person, the contact person’s telephone number and 
email address, and the RFP Reference Number clearly indicated on the outside of the 
envelope. 
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SECTION 5. FACILITY 
 

A. The Texas Law Center 
 
The services to be provided under contract awarded as a result of this RFP will be performed at 
the building located at 1414 Colorado St., Austin, Texas 78701, also known as The Texas Law 
Center.  This building is owned by the State Bar and occupied solely by State Bar personnel. The 
Texas Law Center has seven floors of office space (consisting of a total of about 75,000 square 
feet) and three floors of underground parking (consisting of a total of about 30,000 square feet.)  
There are four (4) passenger elevators to service the building.   
 
One parking space will be provided to vendor’s personnel while on site performing services for 
the State Bar. 
 
Entrance to the parking garage and to floors 2-6 is restricted to security card access only.  
Vendor’s personnel or subcontractor will be issued security cards to allow access to these 
restricted areas. 
  



State Bar of Texas 
RFP Reference No. SBOT PF2025-001 
 

 

 Page 
11 

 
  

SECTION 6. SERVICES TO BE PERFORMED 
 

A. Overview 
 
The services to be performed by the vendor under the contract awarded pursuant to this RFP are 
regular and routine preventative maintenance: 
 
Regularly and systematically examine, adjust, lubricate, and whenever necessary replace or repair 
elevator equipment to maintain proper operating conditions of all elevators, 
 
Provide all cleaning necessary for proper function of all elevators,  
 
Provide twenty four hour callback service between examinations for all elevators,  
 
Monitor emergency phones in all elevator cars twenty four hours a day, seven days a week and 
respond to emergency calls within 60 minutes, 
 
Examine and test the safety system on all equipment, as outlined in the American National 
Standard Safety Code for Elevator and Escalators ASME A17.1-2022 or latest version at least once 
per year as required by the Texas Department of Licensing and Regulation. 
 
B. Additionally 
 
All preventative work is to be performed during regular business hours, 
 
While on site, vendor’s agent or subcontractors will be given security access and free use of 
elevator during regular hours that are mutually agreeable. 
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SECTION 7. INSURANCE REQUIREMENTS 
 

A. Policies, Coverage, and Endorsements 
 

A Current Certificate Of Insurance Must Accompany All Proposals 
 

The vendor must maintain, and cause any subcontractors providing services under the awarded 
contract to maintain, at its sole cost and expense the following insurance policies, with the 
specified coverage and limits, to protect and insure the State Bar and vendor against any claim for 
damages arising in connection with vendor’s and its personnel’s responsibilities and provision of 
services under the awarded contract and all extensions and amendments thereto. 
 

1. Workers’ Compensation 
Statutory requirements 

 
2. Employer’s Liability 

$500,000.00 
 
3. Comprehensive General Liability   

$1,000,000.00 aggregate 
$1,000,000.00 each occurrence 

 
4. Comprehensive Automobile Liability (any automobile, hired automobile, non-owned 
automobile) 
  

a. Bodily injury: $1,000,000.00 each person 
   $1,000,000.00 each occurrence 
 
b. Property damage: $1,000,000.00 each occurrence 
 

5. Owner’s and Contractor’s Protective  
$1,000,000.00 

 
6. Professional Liability  

Minimum $1,000,000.00 with terms and carrier acceptable to the State Bar 
 

B. Insured Parties 
 
All policies must contain a provision naming the State Bar of Texas, its officers, directors, agents, 
and employees, as Additional Insured parties on the original policy and all renewals and 
replacement policies during the term, including extensions, of the awarded contract. 
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C. Subrogation 
 
All policies must contain a Waiver of Subrogation endorsement to the effect that the issuer waives 
any claim or right in the nature of subrogation to recover against the State Bar of Texas, its officers, 
directors, agents, or employees. 
 
D. Proof of Insurance 
 
The policies, coverage and endorsements required by this provision shall be shown on a Certificate 
of Insurance on which the State Bar of Texas must be listed as the Certificate Holder and which 
should be furnished to the State Bar of Texas prior to the commencement of the awarded contract. 
All such insurance shall be secured and maintained with an insurance company, or companies, 
licensed to do business in the State of Texas. The State Bar may withhold payments under the 
terms of the awarded contract until the vendor furnishes the State Bar copies of all Certificates of 
Insurance from the insurance carrier, or carriers, showing that such insurance is in full force and 
effect. 
 
E. Renewal and Cancellation 
 
New Certificates of Insurance shall be furnished to the State Bar at the renewal date of all policies 
named on these Certificates. Vendor shall give the State Bar thirty (30) days prior written notice 
of any proposed cancellation of any of the above described insurance policies. 
 
F. Indemnification 
 
To the extent permitted under the Constitution and the laws of the State of Texas, vendor agrees 
to indemnify and hold harmless the State Bar and all of its directors, officers, employees, and 
agents from all suits, actions, claims or cost of any character, type, or description brought or made 
on account of any injuries, death, or damage received or sustained by any person or persons or 
property, including but not limited to clients, arising out of or occasioned by any acts or negligence 
of vendor or vendor’s personnel, if any, or its agents or employees whether occurring during the 
performance of the services under the awarded contract or in the execution of the performance of 
any of its duties under contract. 
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SECTION 8. COST PROPOSAL FORM 
 
Total monthly, proposed cost to provide preventative maintenance and all services described in 
this proposal are $____. 

 
SECTION 9. DEVIATION FORM 

 
All Deviations to Any Portions of This RFP  

Must Be Noted On This Form and Included in any Proposal 
 
All proposed deviations by the vendor to the specifications and terms and conditions of this RFP 
and provisions of the Sample Contract must be noted on this Deviation Form.  In the absence of 
any entry on this Deviation Form, the vendor assures the State Bar of its full agreement and 
compliance with all specifications and terms and conditions of this RFP, and all provisions of the 
Sample Contract. This Deviation Form must be signed by a representative of the vendor who is 
duly authorized to contractually bind the vendor. 
 

RFP DEVIATIONS 
Section 
Number 

Page 
Number Deviation 

 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 

 
   
   

 
Vendor:___________________ By:________________________ Date:___________ 
     Name: 
     Title: 
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SECTION 10. CERTIFICATION AND SIGNATURE PAGE 
 

This submission of proposal in response to the State Bar of Texas RFP Reference No. _____ 
is guaranteed as an irrevocable offer commencing on the deadline date for submission of 
proposals and continuing for a period of one hundred twenty days.  
 
By signing this document, Vendor agrees to provide the items and services described in its 
proposal and certifies as follows: 
 
1. That all terms and conditions listed in or made a part of this RFP, including this document, will 
be met. 
 
2. That Vendor has not given, offered to give, nor intends to give at any time any economic 
opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, service or other 
inducement to a public servant in connection with the submitted offer. 
 
3. That no employee of the State Bar has a direct interest in the proceeds from any contract awarded 
as a result of this RFP, and that no employee of the State Bar is related within the second degree 
of consanguinity or affinity to anyone who has a direct interest in the proceeds of any contract 
awarded as a result of this RFP. 
 
4. That Vendor, its owner(s), officers, directors, or personnel have not been employed by the State 
Bar at any time within the two years preceding the submission of Vendor’s proposal except as 
noted below: 
 

Name Dates of 
Employment with 

the State Bar 

Position Held at the 
State Bar 

Annual Rate of 
Compensation at 
Termination of 
Employement 

    
    
    

 
5. That Vendor and its principals are eligible to participate in this transaction under all laws and 
regulations of any federal, state, or local governmental body or agency. 
 
6. That Vendor is not currently delinquent in the payment of any franchise tax owed to the State 
of Texas. 
 
7. That Vendor and its principals are not eligible to receive the specified payment under Tex. 
Family Code Section 231.006 (relating to child support) and that any contract awarded pursuant 
to this RFP may be terminated and/or payment may be withheld if such certification is inaccurate. 
 
8. That neither Vendor nor its principals have been found guilty of unfair business practices in a 
judicial, state, or federal agency proceeding during the year immediately preceding the submission 
of Vendor’s proposal. 
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9. That neither Vendor nor its principals, nor anyone acting on their behalf, has violated state or 
federal antitrust laws. 
 
10. That Vendor has disclosed to the State Bar any existing or potential conflict of interest relative 
to the performance of this contract, and that failure to make such disclosure will be grounds for 
termination of any contract awarded pursuant to this RFP. 
 
11. That Vendor nor anyone acting on its behalf have communicated its bid or proposal pursuant 
to this RFP directly or indirectly to any competitor or any other person engaged in providing the 
same or similar services provided by Vendor. 
 
Vendor: 
 
___________________________________ 
Name of Company 
 
_________________________________ 
Number & Street Address 
 
_______________________,  _____  ___________ 
City      State    Zip Code 
 
 
_______________________        ______________________ 
Telephone Number   Facsimile Number 
 
 
By my signature, I represent that I am duly authorized to legally and contractually bind the 
vendor named above. 
 
 
By: ________________________________ 
 Signature 
 
Name: ______________________________  
 (Typed or printed) 
 
Title: _______________________________ 
 (Typed or printed) 


