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GETTING STARTED

Welcome to the Advertising Review Portal. In this section we will help you get familiar with the site. We will
discuss basic navigation; you where you can submit your application, check the status of your applications
and check for any new notifications.

1.

MY APPLICATIONS
From this tab you will be able to check the status of an application or respond to requests for more
information, review any violations, or upload corrected advertisements.

SUBMIT APPLICATIONS

From this tab you will be able to submit your advertisements for review. The system will guide you
through the process of submitting the application, uploading the advertisement, and making a
payment.

MY SUPPORT CASES
From this tab you will be able to request support from the Advertising Review staff. You can submit a
request and staff will follow up with you.

NOTIFICATIONS

From this tab you will be able to check for any notifications about your applications. Notifications
can include violations, requests for additional information, or approvals. Notifications are also sent
to your email address on file to alert you to take some action.

STATE BAR of TEXAS TEXASBARCLE.COM TYLA.ORG CAREER CENTER FIND A LAWYER

FORTHE PUBLIC FOR LAWYERS ABOUTTEXAS BAR NEWS & PUBLICATIONS  ACCESSTOJUSTICE  EVENTS

m MY APPLICATIONS SUBMIT APPLICATIONS MY SUPPORT CASES NOTIFICATIONS

WELCOME TO THE ADVERTISING REVIEW PORTAL

Support From this portal you can submit an advertising review request, respond to non-filer notifications, view the status of your requests

AR &
Applications (cases), pay fees, and more.

Submissions on this site require a credit card payment. If you prefer to pay by check, please Download the Application and mail it to
the address below.

Public Profile

Contact Us

Advertising Review Committee
State Bar of Texas

Public Records Search PO Box 12487

For general information about Advertising Rules, Interpretive Comments and Opinions please click here.

Guided Application
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SUBMIT AP PLICATIONS

In this section we will discuss the steps to submit an application, upload media and make a payment.

To start click ‘Submit Applications’.

1. Step 1: Enter case type (Filing or Pre-Approval) and Attorney Name.

Home > Guided Application

m MY APPLICATIONS | SUBMIT APPLICATIONS | MY SUPPORT CASES | NOTIFICATIONS

GUIDED APPLICATION

SRR PSR MITIOAVSEY Step 2-Filing Step3:Q & A Step4: Case Files Step 5:Summary  Step 6: Pay and Submit
STEP 1: CASE TYPE AND SUBMITTER DETAILS
Complete the fields. Select Next.

Note:
Subrmissions on this sit require payment by credit card

Case Type *

Pre-Agprova

Submitted By*

Jane Doe

Attomney's Firm/ Account *

o

Attorney Name *
If attorney name is missing from account/ firm, please call our office.

a

Communications Instructions (optional)

NEXT

2. Step 2, select the Ad Type and you can provide a description (optional).

Home > Guided Application

[rone [ sercanons | svot soscanins [ e sivons o | wenvcons
GUIDED APPLICATION

Step 1: Case Type and Submitter Details v [EEBRGIDYY Step3:Q & A Step4:CaseFiles Step 5:Summary  Step 6: Pay and Submit

WITHDRAW APPLICATION

Provide additional filing details

Complete the fields, then select "Next. ITyou wauld like t go back choose “Previeus’, To withdraw your zpplication, choose “Withdraw App ication.”

File Number

€39840-2214

AdType*

Billboard Advertisement v

Description

Created On

6/6/2021 10:44 PM

PREVIOUS m
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3. In the next step, answer all the questions about the advertisement in the Q&A section.

Home » Guided Application

Lo Lorrnicnos s soncsnes L svoscss Loranons |
GUIDED APPLICATION

Step 1 Case Type and Submiccer Detsils « Step 2:Filing « B Step 4: Case Files Step 5-Summary Step 6: Pay and Submit

WITHDRAW APPLICATION

STEP3: Q& A

Please complete the questionaire, then select Next. If you would like to go back choase "Previous” To withdraw your application, chaose “Witndraw Application.”

File Number

o1

02

Does the advertisement or solicitation disclose or allude o a specific fee, range of fees, or that the lawyer or law firm will render fees on @ contingent fee basis?

Fee Referenced?
®no Oves

o3

Does the advertisement or solicitation disclose the existence of an office other than the firm's principal office?

Additi

1 Office?
Yes

Q5

Does the advertisement or salici

te or allud to one or more specific aress of practice?

4. Instep 4, click “Add Case File” in the Case File section and select Upload File. When the popup opens,
select the advertisement to upload (image, video, pdf files accepted). Click Next when complete.

Home > Guided Application > Complete Application

Liowe [ sorucanons | svmursoscmos |y sveon oses | orieamons |
COMPLETE APPLICATION

Step 1; Case Type and Submiteer Details v# Step 2:Filing v Siep3:0 & A v EEFASRNIIN Sicp 5:Summary  Step é: Pay and Submit

Please select yes if you uploaded a file. If you did not upload a file, select No. If you wish to withdraw your application, select ‘withdraw.* Once you are done, choose next.”
WITHDRAW APPLICATION

STEP 4: CASE FILES

UPLOAD YOUR FILES BY SELECTING 'ADD CASE FILE' BUTTON, THEN SELECT NEXT.

File Number \
C47716-H3G6 ADD CASE FILE
Title 4 File URL Submitted On Upload Date

There are no records to display.

Created On

4/3/2024 4:50 PM

5. Verify the application you are about to submit is accurate.
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6. The final step is to make a payment, click Make Payment, enter your payment information, and submit
your payment. The final step is to Submit your application.

Home > Guided Application

HOME MY APPLICATIONS SUBMIT APPLICATIONS MY SUPPORT CASES NOTIFICATIONS

GUIDED APPLICATION

Step 1: Case Type and Submitter Details #* Step 2:Filing «* Step3:Q & A « Step 4:Case Files « Step 5:Summary v Rl R ERLET TN

MAKE PAYMENT %
STEP 6: PAY AND SUBMIT Comnilt Card ype i
Please review your information before proceeding. If you would Lil is M
Payment.” Once your payment is processed, choose “Submit” to con
Card Numbes
File Number a1 144
C-39840-7214 Expiration Date
1225
Fee
- o2
Ad Submission Filing Fee
Original Fee Amount =
o Amount Faid*
$100.00 100.00
Payment Status Payment Date
Due /672021
PaiaBy*

MAKE PAYMENT SEEERS % &

Payor Account 4 Attorney Pai /,o
SUBMIT

There are no records to display.

Created On

6/6/2021 10:44 PM

s— m/o

Congratulations, you submitted your application. At this point your application will go into the queue for the Advertising
Review staff to review your submission. In the next section we will discuss how you can check your application status.
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CHECK STATUS OF APPLI CATIONS

If you would like to see the status of your application, follow the steps below.

To start click ‘Submit Applications’.

1. The applications page lists all of your applications that have been submitted or unsubmitted. An
unsubmitted application means you did not complete the entire application and you need to either
complete the application or withdraw the application.

2. Click the case number to view details about your application.

Home = Applications

HOME MY APPLICATIONS SUBMIT APPLICATIONS MY SUPPORT CASES NOTIFICATIONS
Most recent

Application status can applications
quickly be viewed here are sorted at
the top

Click case number to ¢
review details about the APPLICATIONS

application

ations - Y My~ Search

Application
Case Number ARM Case Type  Submitted by Firm Attorney Name Ad Type Status Record Status
C-39812-PoL6 Pre-Approval Jane Doe Jane Doe Internet Review In - Submitted
Advertisement Progress
C-39787-T4K6 Filing Craig Chapman Jane Doe Brochure/Mewsletter Received Submitted
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B
CHECK FOR NEW NOTIFICATIONS

Notifications are the communications from the Advertising Review staff to alert you of advertising
violations, requests for more information, or letting you know that your application has been approved. You
will receive an email for each notification on the case. The email will provide a link back to the portal if there
is a request to fix any violations or provide additional information.

To start click ‘Notifications’.

1. Click the Notification Title to view details of the notification.

Home > Nofifications

m MY APPLICATIONS | SUBMIT APPLICATIONS | MY SUPPORT CASES | NOTIFICATIONS

NOTIFICATIONS

sponse Due Notification  Total Open Total Primary Regarding
Notification Title By Regarding Case  Type Violations Violations Recipient Attomey Created On 4
6/11/2021 C-39787-T4K6  Violation [ 0 Craig Chapman  Craig Chapman  5/27/2021347 [
M

2. From the Notification Details page, you can view each violation on your case. You can click the case link to
resubmit your corrected advertisement. Once violations are corrected the violation status will be marked
closed.

NOTIFICATION DETAILS

Notification Title Response Due By

Violation-C-39787-T4K6- 06/07/2021-07:46:11 6/22/2021
Notification Type You can click the case link Response Received On
Violation to go directly to the case -

and submit the corrected
Regarding Attorney advertisement Details

Jane Doe =

Regarding Case *

C-39787-T4K6

Notification Case Files: (Please upload any updated/corrected media o files via the original application by clicking on the Case #)

Title Case Created By CreatedOn 4 Active/ Inactive  File Status Storage ID To be deleted on

There are no records to display

Advertising violations
that need to be
corrected are listed for
your review

When violations are
corrected they will be

Related Violations marked as closed

Current
Violation Title 4

Rule(s) Violated  Violation Details Violatig Created On ¥

C-39787-T4K6 - false and misieading - 7.02(3)(1), 7.05(3) false a Open 6700745 (o]
s AM
)
C-39787-T4K6 - partner, sharenolder of associats - partnar, Open 67, 4 [e]
701(q) shareholder or AM
assaciate -
7.01(d)
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RESPOND TO VIOLATIONS OR REQUEST FOR

INFORMATION

Responding to violations or requests for information is an important step to completing the approval
process. At this point, the Advertising Review staff have either identified violations with the advertisement
or need additional information to complete their review. You will receive an email notification alerting you

to take some action on your case.

To start click ‘MY Applications’.

1. Search for the Case Number and click on the Case Number to view the case details.

APPLICATIONS

£= My Open Applications T My~ Search
Application
Case Number ARM Case Type  Submitted by Firm Attorney Name  Ad Type Status
C-39812-POL6 Pre-Approval  lane Doe Jane Doe Internet Review In
Advertisement Progress

C-39787-T4Ké Filing Craig Chapman lane Doe Brochure/Newsletter Received

Record Status

Submitted

Submitted

EI SUBMIT NEW APPLICATION

Created On 4

6/2/2021 873 E'
AM

2. In the violations section, review each violation. Also, in the ‘Review Markup Files’ section you can look at
the Advertising Review staffs comments about each violation with visual markers that will clearly highlight

the violation.

REVIEW MARKUP FILES

Title File URL 4+

Markup Click to View

VIOLATIONS / INFORMATIONAL NOTIFICATIONS

Communications Instructions (optional)

Violation Title 4 Rule(s) Violated ¥iglation Details

and misleading - 7.02(a)(1).

partner, shareholder or associate -
701(d)

ResponseDue  Regarding Notification  Total Open Total Primary
Notification Title 4+ By Case Type Violations Violations Recipient
6/22/20 C-39787-T4K6  Violstion Jane Doe

Click link to view
comments and visuals
about your violations

Violation
Status

Regarding
Attomney

Jane Doe

Created
On ¥

6/7/2021

749 AM

Created On ¥

6/7/2021 7:45
AM

6/7/2021 7:45

AM

Created On ¥

6/7/2021 7:46
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At this point, you will need to correct your advertisement to address any violations that have been found.
Once corrected, log back into the Advertising Review portal and find your case and click the Case Number
to view the case details. Scroll down to the ‘Case Files’ section and click “Add Case File” to upload your
corrected advertisement.

CASE FILES —'—-——‘ ADD CASE FILE
Title File URL Submitted On Upload Date

4. Loading...

Upload the corrected media and mark the case file as a Revision. This will notify the Advertising Review
staff that you have uploaded corrections to your advertisement that they can review.

ADD CASE FILES :
Mark the file as a

Revision so that
IS THIS A REVISED CASE FILEZ Advertising Review can
verify the corrections.

Revision Submitted
Yes

CASE FILE INFORMATION

Upload your

corrected media

File
a
Drag files here to upload or click to | select a file
Website URL
Title
Desc/ Keywords

CANCEL RESET m

You have completed your response to the violations on your case. You will either receive a notification that
your advertisement has been approved or a notification that some violations were not corrected or new
violations were found after the corrections were made. If there are remaining violations, you will follow
this same process to submit a new revision.
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